IOWA FINANCE AUTHORITY 
Iowa Statewide Emergency Solutions Grant and/or Shelter Assistance Fund 
DATA COLLECTION CONFIDENTIALITY AND RESPONSIBILITY CERTIFICATION

 AGREEMENT FOR DOMESTIC VIOLENCE SERVICE PROVIDERS

Program Year January 2016 through December 2016
Provider Name: ______________________________________Project Name: ______________________________________
DATA COLLECTION CONFIDENTIALITY AND RESPONSIBILITY AGREEMENT (For DV Agencies Only)
As part of your agency’s participation in either the Iowa Statewide Emergency Solutions Grant (ESG) program or the Shelter Assistance Fund (SAF)  program, you are required to attempt to collect a minimum data set from the clients you serve. If your agency is primarily a Domestic Violence/victim services provider, information must not be entered into a Homeless Management Information System (HMIS). It must instead be entered into a comparable database that collects client-level longitudinal data over time and generates unduplicated aggregate reports based on the data. Information must be collected in compliance with all applicable elements of the 2014 HMIS Data Dictionary and 2014 HMIS Data Manual published by the U. S. Department of Housing and Urban Development (HUD). This includes meeting standards for security, data quality, and privacy. 

Your initials and signatures below indicate you understand and agree to the protocols of the data collection. This document must be completed by any and all agency staff members that may enter data into the comparable data base on behalf of the covered agency/program.
__________
This agency will, at the time of requesting reimbursement of funds from the Iowa Statewide Emergency Solutions Grant program or the Shelter Assistance Fund program, generate an aggregate data entry report from the comparable database, review this report for completeness and accuracy, and include this report with the request. This agency understands that failure to include the report, or a report that includes missing or inaccurate results, can result in a delay in disbursement of funds.

__________
This agency has a written privacy policy that includes the allowable uses and disclosures of protected personal information by this agency, including polices for clients to opt-out, inspect, withhold or correct their records and it will be made available to the client upon request. Policies must allow for the inspection of records by Iowa Finance Authority staff (and HUD staff if for ESG) as necessary to verify compliance with grant requirements. 
__________
I may only view, obtain, disclose, or use the database information that is necessary to perform my job.
__________
I will attend any and all training sessions that are required to ensure secure, accurate, and appropriate data entry and use of the comparable database.
__________
The computer that has the comparable database “open and running” shall never be left unattended.

__________
Any computer that is used to access the comparable database must be located in a secure area that is not available for public access and use.
__________
The computer that is used to house the comparable database must be equipped with password protected screen savers. 
 __________           The database shall have a unique password and User ID for each user and must not be shared with anyone.
__________
The computer that is used to house the comparable database must have virus protection software installed and the software will be regularly updated.
__________
Hard copies of any information stored in the comparable database must be kept in a secure file.

__________
When hard copies of information stored in the comparable database are no longer needed, they must be properly destroyed to maintain confidentiality.

__________
If I notice or suspect a security breach, I must immediately notify, in writing, the Iowa Finance Authority homeless programs staff. 
I understand and agree to comply with all the statements listed above.
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